
 

 

 

COURSE LIST 
Excel 2003 
FUNDAMENTALS .............................................................................3 HOURS.................. $175 
DATA ANALYSIS TOOLS ..................................................................3 HOURS.................. $175 
SELECT FUNCTIONS/FORMULAS ......................................................3 HOURS.................. $175 
SORTING, FILTERS, & PIVOTTABLES ................................................3 HOURS.................. $175 
CREATING & ENHANCING CHARTS ...................................................3 HOURS.................. $175 
ADVANCED CHARTING TECHNIQUES.................................................3 HOURS.................. $175 
DATABASE FUNCTIONALITY .............................................................3 HOURS.................. $175 
WORKSHEET FUNCTIONALITY ..........................................................3 HOURS.................. $175 
WORKING WITH MACROS & CONTROLS ............................................3 HOURS.................. $175 
Word 2003 
CREATING & ENHANCING TABLES ....................................................3 HOURS.................. $175 
MAIL MERGE ..................................................................................3 HOURS.................. $175 
DOCUMENT STYLES ........................................................................3 HOURS.................. $175 
COLUMNS & DRAWING FEATURES....................................................3 HOURS.................. $175 
FORMATTING TECHNIQUES ..............................................................3 HOURS.................. $175 
TEMPLATE DESIGN .........................................................................3 HOURS.................. $175 
FORMS & MACROS .........................................................................3 HOURS.................. $175 
WORKING WITH LARGE DOCUMENTS ................................................3 HOURS.................. $175 
DOCUMENT SHARING & RESEARCH..................................................3 HOURS $175 
PowerPoint 2003 
POWERPOINT 2003 CHARTS, GRAPHS, & EMBEDDED OBJECTS.........3 HOURS.................. $175 
POWERPOINT 2003 DELIVERING POWERFUL PRESENTATIONS ...........3 HOURS.................. $175 
POWERPOINT 2003 DRAWING TOOLS ..............................................3 HOURS.................. $175 
POWERPOINT 2003 ENHANCING PRESENTATIONS ............................3 HOURS.................. $175 
POWERPOINT 2003 MULTIMEDIA INTEGRATION................................  3 HOURS.................. $175 
POWERPOINT 2003 TEMPLATE DESIGN & INTERACTION ...................  3 HOURS.................. $175 
Outlook 2003 
OUTLOOK 2003 FUNDAMENTALS .....................................................3 HOURS.................. $175 
OUTLOOK 2003 CALENDARS, CONTACTS, & TASKS ..........................3 HOURS.................. $175 
Microsoft Office 2007 
MS OFFICE 2007 TRANSITION.........................................................3 HOURS.................. $175 
Excel 2007 
EXCEL 2007 NEW FEATURES & ENHANCEMENTS ..............................3 HOURS.................. $175 
Word 2007 
WORD 2007 NEW FEATURES & ENHANCEMENTS ............................  3 HOURS.................. $175 
PowerPoint 2007 
POWERPOINT 2007NEW FEATURES & ENHANCEMENTS ...................  3 HOURS.................. $175 
Outlook 2007 
OUTLOOK 2007 NEW FEATURES AND ENHANCEMENTS .....................3 HOURS.................. $175 
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Microsoft Dynamics GP 
FOUNDATION I ...............................................................................  3 HOURS.................  $275 
FOUNDATION II ...............................................................................3 HOURS.................. $275 
COMPANY SETUP ...........................................................................3 HOURS.................  $275 
GENERAL LEDGER I .......................................................................  3 HOURS.................  $275 
GENERAL LEDGER II ......................................................................  3 HOURS.................  $275 
INVENTORY SETUP ........................................................................  3 HOURS.................  $275 
INVENTORY DAILY PROCESSES.......................................................  3 HOURS.................. $275 
PAYABLES MANAGEMENT I ..............................................................3 HOURS ................. $275 
PAYABLES MANAGEMENT II .............................................................3 HOURS.................  $275 
PURCHASE ORDER PROCESSING ....................................................  3 HOURS ................. $275 
ACCOUNTS RECEIVABLE I...............................................................  3 HOURS ................. $275 
ACCOUNTS RECEIVABLE II..............................................................  3 HOURS.................  $275 
SALES ORDER PROCESSING ...........................................................3 HOURS ................. $275 
BANK RECONCILIATION ..................................................................  3 HOURS.................  $275 
ADVANCED DISTRIBUTION ..............................................................  3 HOURS.................. $275 
CONTRACT ADMINISTRATION ..........................................................  6 HOURS.................  $495 
SERVICE CALL MANAGEMENT .........................................................6 HOURS.................  $495 
PREVENTATIVE MAINTENANCE\RETURNS MGMT\DEPOT MGMT ..........3 HOURS.................  $275 
YEAR END CLOSING WITH BASIC REPORTING ..................................  3 HOURS.................  $275 
INTEGRATION MANAGER I................................................................6 HOURS.................. $495 
INTEGRATION MANAGER II...............................................................6 HOURS.................. $495 
FRX BASICS I.................................................................................6 HOURS ................. $495 
FRX BASICS II................................................................................6 HOURS.................  $495 
FRX ADVANCED I ..........................................................................  6 HOURS.................  $495 
FRX ADVANCED II ..........................................................................6 HOURS.................. $495 
FIXED ASSETS SETUP .....................................................................3 HOURS.................  $275 
FIXED ASSETS PROCEDURES .........................................................  3 HOURS.................. $275 
REPORT WRITER BASICS I ..............................................................3 HOURS.................. $275 
REPORT WRITER BASICS II ............................................................  6 HOURS.................  $495 
PROJECT SERIES SETUP.................................................................3 HOURS.................  $275 
PROJECT SERIES MAINTENANCE I....................................................3 HOURS ................. $275 
PROJECT SERIES MAINTENANCE II...................................................6 HOURS.................  $495 
PROJECT SERIES DAILY  PROCEDURES ............................................6 HOURS.................. $495 
PAYROLL SETUP.............................................................................3 HOURS.................. $275 
PAYROLL DAILY PROCESSES ...........................................................3 HOURS.................. $275 
HUMAN RESOURCES WITH PAYROLL SETUP......................................6 HOURS.................. $495 
HUMAN RESOURCES WITH PAYROLL DAILY PROCESSES ....................6 HOURS.................. $495 
PRINTBOSS ...................................................................................3 HOURS.................. $275 
Microsoft Customer Relations Management 
CRM ADMINISTRATION ................................................... 12 HOURS (2 DAYS).................. $975 
CRM MARKETING AUTOMATION ......................................................6 HOURS.................. $495 
CRM SALES MANAGEMENT ............................................................6 HOURS.................. $495 
CRM SERVICE MANAGEMENT .........................................................6 HOURS.................. $495 
CRM SERVICE SCHEDULING ...........................................................6 HOURS ................. $495 


